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Quick guide to Navigating shopDOE.com  
For UPK Providers 
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Approved Vendors UPK providers 

         
• Barclay – Instructional Learning Materials  
• Flaghouse – Physical Education and Recreational Materials  
• Gramco - Instructional Learning Materials  
• School Specialty – Classroom Supplies, Early Childhood Furniture and 

           Instructional Learning Materials 
• United Supply -  Early Childhood Furniture and Instructional Learning 

       Materials 
 

 

These are the approved vendors which you can buy goods from on ShopDOE.com 
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Accessing ShopDOE 

Click here to access 
the site 

To Access ShopDOE, type in www.shopdoe.com in your browser.  Click on “I am 
Not a DOE employee”. 

http://www.shopdoe.com/
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Search and browse for Items 

If you're looking for a specific item, enter a few words into the search box on the home 
page and we'll show you all the matching results.  

To better your results, try restricting your search to a particular type of product category in 
the drop-down menu.  

Search Box 
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Search Refinement 

For additional search tips and detailed overview of 
ShopDOE. Please click on http://tinyurl.com/l6myblg  
to view the instructional video on how to get the most 
out of shopdoe 

After your search you can refine your search results by navigating the left hand column 
called “Refine Your Results”.  For example, my search for “chairs” can be refined by clicking 
on Classroom or Office Furniture, and the by clicking on the vendor of interest 

http://tinyurl.com/l6myblg
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Adding items to Shopping cart 

Once you have chosen the item to purchase, you can simply add the item to the Shopping 
cart by clicking on ‘Add to Cart’ button. As you keep adding the items you want to purchase 
the Shopping Cart basket on the top right hand corner will keep a tally of the number of items 
and $ total spend 

Add to Cart 

Shopping Cart 
Tally 
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How to Share your Shopping Cart 

Share Shopping 
Cart 

Once you have found and added the items you want to purchase to your shopping cart, 
you can click on ‘Share’ to either download as Excel or pdf file or email the shopping 
cart. You will not have access to ‘Save’ cart functionality since you are not DOE 
employee 
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For additional Help 

For questions and additional help you can either access the FAQ section of shopDOE or 
call our helpdesk 

• To get a comprehensive overview on how to navigate the site please view 
this video: http://tinyurl.com/l6myblg  

• For quick FAQ review click on: http://tinyurl.com/kqblbmj 
 

http://tinyurl.com/l6myblg
http://tinyurl.com/kqblbmj
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